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Purpose of Collection Development Policy 

This plan helps us make decisions about the media center's books and resources, like what to 
buy, keep, or get rid of. It tells us how to use the oollec1ion to help students learn. We want to 
keep our collection up-to.date and right for our school's lessons and community, while also 
making sure it's not too big, too old, or too hard to use. We follow· guidelines from the Palm 
Beach County School District, the American Library Association, and other groups to make 
·sure we1re meetiing students' needs in today's digital world. Our library has an online catalog of 
resources that s1udents, teachers, and parents can use anytime." It's open whenever students 
or teachers are around, and we can get books from other libraries if we need to. The Royal 
Palm Beach Elementary Schoo~ Library plans to keep serving students and teachers no matter 
who's in charg~. We have a team that looks after. the library's program to make sure things 
keep runn ing smoothly. · • • 

Background Statement & sc·hool Community 

The Royal Palm Beach Elementary School Media Center was established to support the 
vari.ous curriculums of students in grades K-5 in addition to the faculty, staff and parents 
of that community of users. 

Our most current school population l;s at 660 students: RPBE has a culturally and 
ethnically diverse student population representing different .economic backgrounds, 
which include the following: 
• 31% White . 
• 25% Black · 
• 34% Hispanic 
• 5% Asian 
• 0% Native American 
• 4% Multicultural 
• 41 % of our students are on free or reduced lunch. 
• 6% of our students are English language learners. 

Royal Palm Beach Elementary is the ~utistic cluste1r site for the western comrnunitiies. 

Mission Statement 

The Misslon of Royal Palm Beach Elementary School is to provide a nurturing 
environment which will promote positive self~esteem, academic accountability, develop 
technology advancements, and social and global awareness, among aH culturally 
diverse students.The Vision of Royal Palm Beach Elementary School is to provide 
students with effective and relevant instruction to meet the needs of ALL students in a 
positive, supportive schooll cliimate. 



Media Center Mission Statement 

The Library Media Center aims to develop and sustain a program' that aligns with and 
enhances the school's educatiional goals. The mediia specialist is tasked with: 

- Offering and advocating for the extensive utilization·of resources in various formats to 
cater to the diverse needs of learners across the curriculum. 

- Cultivating an environment that fosters inquiry, igniites inte;llectual curiosity, and 
promotes th·e joy of reading. • 

- CultivaUng a culture of lifelong learning by nurturing diverse interests and encouraging 
• independent exploration of libraries and information sources-. 

- Providing instruction to equip students with the skills to navigate libraries and 
information re~ources independently. 

A successful, self-aware learner should possess th~ ability to: 

. - Identify, plan, and effectively utilize resources to.support their learning objectives. 

- Locate and critically evaluate informati~n to ensure its relevance and reliability. 

- Organize and manage information effectively for future reference and application. 

- Interpret and communicate information clear1y and effectively. 

- Utilize computers and technology proficiently to access, process, and present 
information in various formats. 

Responsibility for Collection Management & !Development 

. The media special ist is responsible for collection management and development. 
Collection circulation statistics and student surveys are factored into collection 
decisions. Teacher, parent, administration, and district input is welcome in any format. 

Library Program 

The media center operates within the fixed Fine Arts schedule, engaging with 6-8 
classes per school day. Lessons for primary grades encompass a variety of essential 
skills, including library skiUs, basic research slkills, interactive story read-alouds, physical 
movement activities, digital citizenship education, and introductory computer literacy 
such as typing, coding, and utllizing1 Google Docs and Slides. For lnterm~diate grades, 
lessons include engaging read-aloud sessions, book exploration opportunities, 



advanced research skills development, participation in read-aloud activities, further 
exploration o.f coding concepts, continued emphasis on digital cjtlzenship, and 
advanced !library ski lls such as navigating' Destiny and locating materials using different 
call number systems. 

Goals· and Obje,ctives 

Goal 1: Purchase up to date books that relate to the needs and interests of the student 
population: 

• increase the overall publication dates of Royal Palm Elementary School 
• Weed and replace outdated materials 1 focusing on non-fiction books· 
• Weed materials focused on student interested, lncluding books not circulated in a 

long period of time 

Goal 2: Introduce students to a variety of genres and authors to create lifelong readers: 

• Many read-alouds with these genres to introduce to students 
• Use circulation data to choose four fiction genres that aren't circulating. 
• Compare the same circulation statistics at the end of next year. 

Goal 3: To support the students 21st Century literacy skills through the incorporation of 
technology: • 

• To teach all students to use Destiny to locate and check out books in the Media Center. 
• To teach all students how to access and check-out ebooks using Mackin Via. 
• To utilize Chromebooks with students in meaningful ways to access library materials, 

conduct research and extend learning. 



. . 
Budget and Funding 

The media center is given a school-based operating budget at the beginning of every 
school·year. The Royal Palm Beach Elementary School administration uses a formula to 
disperse the appropriated funds. The budget for the 2023 - 2024 school year is 
expected to be similar to the 2022-2023: • 

2024 .. 2025 (FY25) projected budget amounts 

School Based qperating Budget BudgetFY24 F'f25 Projected 
Budqe,t 

Account 55110 - Media Supplies $423 $420 

Account 553420 - Media Subscriptions $290 $295 

Account 561100 - Media Books $871 $870 

Account 562230 ~-~edia AN Equipment $387 $385 

Fundralslngl Grants Budget 
Amount 

Media Center Internal Account number (get this $0 $0 
'rom vour bookkeeper) 

.. 

. State Media Allocation Budget 
Amount 

Account 556110 (program 3070) - Media Books $1,971 $1,970 



Purpose Amount 

ebooks $700 

books $900 

supplies $400 

Scope of the Col~lection 

Our collection development efforts prioritize both student enjoyment and alignment with the 
curriculum at Royail Palm Beach Elementary School, _adhering to ttie guidelines·established by 
the School District of Palm Beach County, governed by the Department of Education of the 
State of Florida as outlined in School Board Policy 8.12 (refer to Section 2 d}. Ensuring the • 
selection of materials suitable for our diverse school community is of utmost importance. The 
collection encompasses a wide rangIe of reading levels and genres, including informational and 
fictional texts, multicultural literature, graphic novels, numerous award.;winniing titles, and 
recommendations from teachers, parents, and staff. Additionally, we offer access to over 700 
electronic book resources available to students 24/7 through their portal. 

In accordance with best practices for school libraries in the United States, our print and digital 
collection at Royal Palm Beach Elementary School is organized using the D1ewey Decimal 
Classification System. Supplementing our resources are district-wide subscriptions to 
,electronic databases, enh,ancing access to a wealth of information. Furthermore, through 
coHaboratio·n w1ith other media speciallsts in Palm Beach County, the Royal Palm Beach 
Elementary School library can augment its collection to fu lfill any significant resource needs of 
iits patrons. 



Equipment: 

SMARTBoard, Chromebooks, Desktops, colored printer, laminator 

Collection Development 

Collection Development involves the careful selection of high-quality materials and 
resources to be utilized by both students and faculty within the media center. The 
overarching aim is to ensure that the colledion encompasses a diverse range of 
information sources i~ sufficient quantity to cater to the academic and p~rsonal interests 
and requ irements of students. Spearheading this endeavor is the media specialist, who 
collaborates with administrators, teachers, students, paren1s, arid stakeholders to 
gather input and guide the selection process. 

The Royal Palm Beach Elementary School ·Media Center is dedicated to providing 
resources that align with the school's instructional objectives. These materials are 
meticulously organized following established library practices, facilitating patrons in 
making informed selections to meet their instructi_onal goals. • 

Our array of information resources encompasses both traditional and digital! formats, 
including print and. non-print materials, electrbnic reference resource~. audiovisual' 
equipment, and computer hardware. Moreover, the media collection extends its reach 
beyond the confines of the school through library networking systems, ensuring access 
to supplementary resources for our patrons. 

SDPBC Policy 8.12 (6.a) stipulates: Instructional materials for use in school media 
centers or classroom library collections shall be carefully selected. A choice of materials 
that support the instructional program and promote reading shall be available to 
students al"!d professional staff to allow for varying ac!hievemer,t levels, interests, and 
teaching/learning styles. Each school shall, in conjunction with the !!Library Bill of 
Rights" (www.ala.org/ala/oif/statementspols/statementsif/ librarybillrights. htm) of the 
American Library Association f'ALA") and District policy, establish procedures for the 
evaluation, selection, management, and disposal of library media materials in . 
conformance with this policy and Policy 8.1205 and shall record such in the school's 
collection development policy 

This collection development pol'iicy outlines the principles and standards guiding the 
selection, acquisition, assessment, and upkeep of materials within the Royal Palm 
Beach Elementary School Media Center. It serves to ensure consistency among those 
involved in developing the collection and communicates the center's policies to faculty, 
students, staff, and other stakeholders within the school community. Recognizing the 
dynamic nature of education, this document remains flexible to accommodate changes 
i_n curriculum, demographics, information needs, ar,d programs, necessitating periodic 
updates to both the collection and its governing policies. • 



The responsibility for acquiring and maintaining materials within the Ubrary Media 
Center primar'ily lies· with the media spedalist. ·Colllectlon development and management 
encompass the process of curating and sustaining the library's entire range of materials, 
spanning print, non-print, audiovisual, and electronic formats, ensuring accessibility to 
~very student when needed to enhance tne!r educational journey; This process involves 
formulatiing policies and procedures, allocating budgets, conducting needs 
assessments.,. selecting materials, maintaining and evaluating the collection, removlng 
outdated items, and faciliitating resource sharing. 

Selection and Evaliuation Criteria 

When building the media center's collectron, the media specialist reUes on reputable and 
professionally recognized reviewing periodicals such as School Library Journal, Horn 
Book, and Kirkus Reviews. Additiionally, book award lists from the American Library 
Association are carefully considered and researched. Media selections undergo 
thorol!Qh scrutiny, with preference given to those positiv~ly reviewed by two or more 
professional sources whenever possible. This diligent search process may irivolve 
consulting resources like School Library Journal, Horn Book, Booklist, Association for 
Library Service to Children, Kirkus, Young Adult Library Services Association, and/or 
Children's Catalog. • • • 

The collection is curated with several key objectives in mind: to cater to reader interests, 
support state! academic standards and aligned curriculum,. and meet the academic 
needs of both students and faculty,. Materials are chosen to facilitate instruction, foster a 
love of readingt facilitate research and exploration, and provide meaningful information 
literacy experiences for various stakeholders, including class groups, Individual 
students1 teachers, and administrators. 

Moreover, the collection aims to reflect the diverse cultures, ethnic groups 1 languages, 
and religious beliefs present within the community., It is meticulously curated to ensure it 
is free from b1as, stereotypes, distortions, and prejudices, thereby promotfng inclusivity 
and ~quity for all patrons. 

District .. Wide "'Proc,edures for Selecting and Developing L'ibrary 
Collections" 

Who Makes the Selection: 

1. Each book made available to students through this School District's library media 
centers must be selected by a school district employee who holds a valid 
educational media specilaliist cerHficate, regardless of whether the book is . . 



purchased, donated, or otherwise made available to students . 

2. Further, employees holding a valid educational media specialist certificate must 
also have completed the required Florida Department of Education training 
currently available as incorporated in State Board of Education Rule 6A-7.0715. 
,:he trainiing must be completed annually. 

3. In addition, the person selecting the b_ooks is employed at that school locatlon or 
if a qualified person is not employed at the school, by another District employee 
wi th· these qualifications. 

4. For resources needing additional review by District Library Media Services, 
school-based certified library media speciali~ts or principal designee will use 
PBSD 2671 to solicit additional input. • 

5. Consu ltation with stakeholders is required, which is accomplished by the 
followi_ng, after a media specialist review: . 

a. Any community stakehol:ders may provide consultation on selections via 
the list of LMS Selections for the current school year at Active Book 
Orders. 

b. On the date of the requested purchase pr acceptance of library media 
center materials, the District will provide an email or text notice to current 
members of the Board's Academic Advisory Committee (Board Policy 
1.097). The message will state that there are new materials under 
consideration , the link to find the list of materials, the request that the list 
be reviewed, and the dead line(s) for submitting questions or comments. 

c. The members will be asked to provide comments to the District email · 
address below and to send the information to persons in the community 
who are not committee members. In addition, there will be a standing 
,item on this committee's agenda for all meetings relating to input on the 
new materials under consideration. 

d. Stakeholders with questions, comments , or concerns are directed to the 
following email' address, librarymediaservioes@palmbeachschools.org. to 
send their feedback.for review by the District Library Media-Services for 
consideration . 

e. Selections may be purchased or accepted 72 hours after posting for book 
fair materials and two weeks after posting for all other purchases or 
donations. If a concern is rais·ed about any item on an order,. that order 
may be discussed at an Academic Advisory Committee meeting or 
reviewed and considered by Oist:riict staff . 

. Criteria for Selection: 

1. The primary objective of the library media center'' is to "implement, enrich, and 
support the educational program of the school. The library media center shall 
provide a wide range of materials on all levels of difficulty, with diversi1ty of 
appeal, and with the representation of different points of view." 

2. Book selections must meet the criteria ins. 1006.40(3) (d)."1 

1 This Statute states that the materials must be: "1 . Free of pornography and material prohibited under s. 84·7 .012 [harmful 



3. In develo1ping library media center collections consultation with.reputable, 
• professionally recognized reviewing periodicals is requfred These periodicals are 

print or non-print media including video footage that has been favorably reviewed 
by two or more professional sources, such as a School Library Journal, Horn 
Book, Booklist, Association for Library Service to Children, Kirkus, Young Adult 
Library Services Association, and/or Children's Catalog. 

· 4. Additionally,'' In the selection of , .. library media; and other reading material used 
in the public school system, the standards used to determine the propriety of the 
material shall include: 

a. The·age of the students who normally could be expected to have access 
to the material. 

b. The educational purpose to be served by the materia l. Priority shall be 
given to the selection of materials that align with the state academic 
standards as provided for in s. 1003.41 and include the instructional 
objectives contained within the curriculum frameworks for career and 
technical education and adult and adullt general education adopted by 
rule of the State Board of Education under s. 1004.92. 

c. The degree to which the material would be supplemented and explained 
by mature classroom instruction as part of a normal 9lassroom 
instructional program. 

d. The consideration of the broad racial, ethnic, socioeconomic, and cultural 
diversity of the students of this state." 

5. Further, schools shall: 
a. "Choose materials that address the reading levels, special curricular 

needs and programs of your school/district." 
b. Evaluate school academic organizational needs to include, but not be 

limited to: 
School mission and vision; School performance or improvement plan; 
Specialized curriculum needs such as those for career or technrcal 
courses; Sc;hool population needs such as exceptional student ed4cation 
(ESE), gifted and English language learners (ELL); and material to 
supplement the state-approved, district-adopted core curriculum. 

c. Factors to consider for any material include avoiding unsolicited theories 
that may lead to student indoctrination. 

to minors]. 2. Suited to student needs and their ability to comprehend the material presented and 3. Appropriate for the 
grade level and age group for which the materials are used Of made available." The District shall rely on any State Board 
of Education Rules, to determine what is age appropriate. 

See SBE Rule 6A-7.0715, in the Library Media Training, for a description of what constitutes Materials Prohibited by Fla. 
Stat§ 847.012 (harmful to minors). Sexual conduct is defined in Fla. Stat.§ 847.001(19). 

SBE Rule 6A-7.0715, in the training for media specialists, "it must be clear that a book depicting nudity, sexual conduc, or 
sexual excitement does not meet the tenets of "Harmful to mi hors" (s. 847.001, F.S.), which are: {a) Predominantly 
appeals to a prurient, shameful, or morbid interest; (b) Is patenlly offensive to prevailing standards in the adult community 
as a whole with respect.to what is suitable material or conduct for minors; and (c) Taken as a whole, is without serious 
literary, artistic, politlcal, or scientific value for minors. • • 



. 6, Library media center collections, includlng classroom libraries, will be based on 
reader interest, support of state academic standards and aligned curriculum, and 
1he academic needs of students and faculty. 

7. 8election should include: "consider titles from state standards bookliists such as 
the ELA B.E.S.T. Sample texts and.the Civic Literacy Read ing Ust, and that• 
selection °should consider the consultation of crowd~sourced reviews." 

8. Subject to the required statutory criteria stated above, the following additional 
selection criteria may be considered if not contrary to and are consistent with 
Florida law requirements stated above: 

a. A choice of mat.erials that support the instructional program and promote 
• read ing ·stiallll be available to· students and professional staff to allow for 
varying achievement levels, interests, and teaching/learning styles. Each 
school sha'II , in conjunction with the "Library Biill of Rights" 
(https://www.ala.org/advocacy/intfreedom/Hbr{uybill) of the American 
Library Association ("ALA"}, State Statute, and Distrfct policy, establish 
procedures for the evaluation, selection, management, and disposal of 
library medi1a materials f n conformance with this policy and Poilicy 8.1205 
and shall record s1,1ch in the school's collection development plan. 

b. The ''Library Bi ll of Rights~ referenced h~rein is to be used as a 
suggested guide.line. To the extent that there are inconsistencies between · 
the guidelines in the "Library Bill of RJghts" and State Statute, or District 
policy, State Statute and District policy shall take pr,ecedence and shall 
govern the selection, retention and disposition criteria of library media 
materials for library media centers and classrooms. 

c. Selection of materials shall also be consistent with the provisions in the 
School Board's collective bargaining agreement with CTA relating to 
academic freedom and responsibilities--Article Ill, Section K--to the extent 
those provisions are applicable. 

d. The materials selected for schools are intended to support instruction, 
promote read1ing , further the pursuit of knowledge through res,earchi and 

. exploration, and provide information literacy experien()es of educational 
significance for c!lass groups, individual students, teachers and 
administrators. Within budgetary constraints,. the intent is to provide an 
adequate number and range of library media materials and resources in a 
vaniety of formats that are appropriate, timely, and essential to the 
attainment of specified educational objectives subject to District policy 
and State law. Library media materials are to represent the diverse 
cultures,. ethnic groups, languages, and religious beliefs of the community 
and are free of bias, stereotypes, distortions, and prejudices. 

e. Within budgetary constra ints, collections shall contain a comprehensive 
collection of materials and equipment, in a variety of media formats that 
are accessible to students during the school day, to : 

L Promo,te the development of lifelong reading habits and 
information literacy skills in students; 

ii. Provide a broad background of Information resources in areas of 
knowledge; 

iii. Support the general educational goals of the District and the • 
objecti~es of ~pecific ·courses, including materials that represe~t 



diverse points of view in order that young citizens may develop, 
under guidance, the .practice of critical analysis of media and 
intellectual integrity in fotming judgments; 

iv. Meet the personal needs and interests of students, including 
materials that: nurture the development of recreational 
reading/listening/ viewing1 cultural appreciation, and aesthetic 
values; represent the many religious, racial, ethnic, linguistic, and· 
cultural groups in our society and reflect their contributions to the 
heritag.e and culture of our civilization; foster respect for the • • 
diverse roles available to women and men in today's society; and 
provide access to materials in heritage language as stipulated by 
the META agreement. 

v. Support the wofessional needs of teachers and administrators; 
and • 

vi. Introduce new instructional technologies into the learning 
environment. 

f. Other criteria that may be used in the selection process, again if not 
contrary to and are consistent with Florida law requirements, include: 

i. EDUCATIONAL. SIGNIFICANCE -- Material is valuable to an 
individual course of study or to the library media collection; the 
degree to which the material would be supplemented and 
explained by mature classroom instruction. 

ii. APPROPRIATENESS - Material is geared to the age, maturity, 
diverse interests, and learning ilevels of students for whom it is 
intended. Reading levels and Lexiles are considered to provide a 
range of material that challenges the student and guides their 
selection process. 

iii. ACCURACY -- Nonfiction information is correct, recent, and 
objective. 

iv. LITERARY MERIT - Fiction that has a noteworthy plot, setting, 
characterization, style, and theme. 

v. SCOPE - Content is covered adequately to achiev'-7 its intended 
purpose. 

vi. AUTHORITY -- The author, ed[tor, or producer has a superior 
reputation for producing materials of this nature. 

vii. SPECIAL FEATURES-The item has maps, charts, graphs, 
glossaries, and/or other learning aids that support the content, are 
unique or are valuable. 

viii. TRANSLATION INTEGRITY -- Material translated from one 
language to another maintains the stylistic characteristics of the 
original. 

ix. ARRANGEMENT~- Concepts are presented in a logical sequence 
and iii a way that assures leaming. 

x. TREATMENT -- Typeset, visuals, style, and/or medium capture 
and hold the student's attention. 

xi. TECHNICAL QUALITY - Sound is c'lear and audible; vlsuals 
project clearly. 

xH. AESTHETIC· QUALITY - Material is superior to similar items in 
attractiveness and _presentation of content. 



xiii. POTENTIAL DEMAND -- Item has particular timeliness or popular 
appeal. . 

xiv. DURABILITY - Material has the potentiarforfrequent use or is of 
a nature that it will be considered consumable. 

xv. COPYRIGHT •M library media materials used in a school shall be 
procured and used in accordance with federal, state, and District 
copyright laws, rules, and policies as referenced in School Board 
Policy 8.121 . 

xvi. GRAPHIC NOVELS AND PERIODICALS -- In addition to the 
above criteria, all pictures are to be reviewed-for appropriateness 
prior to placing the graphic novel or periodicals into circulation. 

Removal of Materials: 

1. Library Media Materials are subject to regular removal or discontinuance of , 
books based on, at a minimum, physical condition, rate of recent circulation, 
alignmant to state academic standards and relevance to curric\Jlum, out-of date 
content, and required removal as stated within School Board Policy 8.1205 
Objection Procedures for Specific Library Media Center, Classroom Library, 
Reading List, Supplemental or Instructional Materials That Have Not Gone 
Through the Board Adoption Process, Thls Policy states the basis for asserting 
objections as well as the process for asserting them, starting with an informal 
writing stating the objection to the school and if dissatisfied with the result, filing 
with the school a formal objection with the form on -the District's website, and, 
then an appeal process to the Superintendent and the School Board. 

2. In addition to regular review, removal, or discontinuance by a school library 
media specialist, the Superintendent or designee, even without an Objection or 
challenge, has the authority to remove library media materials based on statutory 
considerations. The basis for the removal shall be documented. 

Oversight for Compllance: 

1. School principals are responsible for overseeing compliance with school district 
procedures for selecting school library media center materials at the school to 
which they_are assigned and notifying parents of the process for ot>jecting to the 
use of specific materials . 

2. Support toward compliance is available when the assigned school library media 
specialist(s) attend professional development/training hosted by the District 
Library Media Services . 

. 3. Annually, the District requires using the selection criteria and the removal criteria 
referenced in these procedures to have library media specialists evaluate their 
collection in order to write a School Collection Development Plan to enhance 
their individual library programs that align to the District required components. 
They will share that plan with both their principal and District Library Media 
Services. Once the plan is approved, the school will post the school's plan on the 
school website. District Library Media Servic~s will offer annual training.on th1s 
process. 



The School Collection Development Plan wiJI include the School Mission 
·statement, Library Mission Statement, Purpose ·of the Collection Development 
P1lan, School Community Description, Description of You r Library Program, 
Budget and Funding, Scope of Collection, Collection Development, Gifts and 
Donations, Collection Maintenance, Challenged Materials, and Goalls and 
Objectives. 

District Resources And Services 

The Scho~I District Library Med ia.Services provid~s suppo_rt to school library media 
center personnel and establ1ishes uniform policies and procedures for school library 
media centers throughout the district. These services include, but are not limited to: 

• Maintaining a professiona l library collection to assist with recertification and 
knowledge acquisition on education-related topics; 
• Managing the on line catalog incluqing the library Inventory and circulation 
software; . 
• Selecting and making accessib le ·online information databases for reference 
and research; 
• Providing guidance and .training to school library med ia staff in program· 
planning, curriculum development, budget, technology, collection maintenance, 
facil ity use and media production; 
• Participating in inter-departmental curricu lum development,. faci lity planning, 
personnel staffing, and task forces at the administrative level; 
• Managing technical' services for acquiring and processing resources for 
schools; . . 
• Distr ibuting to schools and monitor categorical and ~apital budgets allocated 
for library programs 
• Fostering a global range of services that faci l1itat,e the transformation of 
school-based library activities to meet the changing needs of an information society. 

The Schoo l Dist rict Library Media Services works in collaboration with other district 
departments includ!ng t he Department of Educational Technology to provide 
selected electronic information, technology to access it, and the training needed to 
search and find specific facts erflciently and .effectively. • 



Collection Analysis 

The collection is developed for and influenced by students, their interests, academic needs and 
alignment to the currf culum. The data below is a snapshot of the collection based on a Titlewise 
Analysis. 

11,120 
Items in the 
Collection 

Library media 
resources are curated 
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recently published 
works and classics 
that both rightfully 
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Collection Analysis By Category 

The information collected in this section provides a detailed look at the current library collection 
by classification and genre. The information was gathered from Follett Destiny, the library 
management system, and Titlewave, the vendor's ordering and analysis tool. 

I I 
!·, 

Computer Science, Information & General Works 66 2014 

Philosophy & Psychology 34 2005 

-Religion - 28 2007 

Social Sciences 574 ·2001 

Language 68 2003 

Science 1,370 2004 

Technology 506 2007 

Arts & Recreation 874 2013 

Literature 154 2000 . 

History & Geography 328 2007 

Biography 450 2014 

Easy 2,853 2003 

General Fiction 3,683 2007 

Graphic Novels N/A NIA 

Gifts and Donations . 

Any books ,gifted or donated to the school must meet the same selection criteria as all other 
materials. No materials will be added to the collection if they are out-of-date or . 
age-inappropriate simply because they were donated. All gifts and donations must follow the 
same processes as new book orders. 

Collection Maintenance 

As the school librarian undertakes an inventory of the school library collection and equipment, 
the process will seive to identify any losses and identify damaged or worn materials for potential 
replacement. Furthermore, the inventory will inform decisions to deselect and remove materials 
that are no longer aljgned with the curricu lum or of interest to students. Add!lionally, a collection 

. . . 



maintenance plan will be Implemented on a three-year rotation, involving systematic inspection 
of materials. This inspection will faci_litate the removal of outdated, damaged, or irrelevant 
materials from the collection to ensure its continued relevance and utility. . 

Lost or Damaged L.ibrary Materials 

In the event of lost or damaged books, replacement costs will be required·. 

Strategic Focus -Weeding and Acquisitions 

election Priorities 
• Biography 
• Fiction 
• Nonfiction 600-999 

nventory/ Weeding Priorities 
• Nonfiction 523.41-523.48 
• Easy 
• • Priorit 3 

025-2026 election Priorities 
• Professional 
• Partner Reading 
• Eas 

nventory/ Weeding Priorities 
• Nonfiction 300-400 
• Nonfiction 500-600 
• Nonfiction 600-700 

026-2027 election Priorities 
• Nonfiction 300-400 
• Nonfiction 400-500 
• Nonfiction 500-600 

nventory/ Weeding Priorities 
• Nonfiction 700-800 • 
• Nonfiction 800-900 
• Eas 

Reconsideration of Materials 

All stakeholders have the opportunity to challenge materia'ls in the school media center, including 
textbooks, library media materials, and supplemental classroom instructional materials. The 
media specialist will follow the procedures for challenged materials as set forth in Policy 8.125. 
See Appendices D and E for Policy·s.125 and Form. 

. Annual Evaluation an~ Revision of CDP 
This collection d_evelopment plan will be reviewed each scho9I year. 



. Appendix A: Library Bill of Rights 

LIBRARY BILL OF RIGHTS 

The American Library Association affirms that all libraries are forums for 
i~formation and ideas and that the following basic:; P<?licies should guide their 
services. 

I. Books and other library resources should be provided for the interest, 
. information, and enl.ightenment ·of all people of the community the 
library serves. Materials should not be excluded because of the origin, 
background, or views of those contributing to their creation, 

IL· Libraries should provide materials and information presenting alll 
points of view on current and historical issues. Materials should not be 
proscribed or removed because of parusan or doctrinal disapproval. 

Ill . Libraries should challenge censorship in the fulfillment of their 
responsibility to provide information and en lightenment. 

JV. Libraries should cooperate with ~II persons and groups 
concerned with resisting the abridgment of fir,ee expression and 

. free access to ideas. 
V. A pe.rson's right to use a library should not be denied or abridged 

because of origin, age, background, or views. 
VI. Libraries that make exhibit spaces and meeting rooms available to the 

public they serve should make such facilities available on an equitable 
basis, regardless of the beliefs or affiliations of individuals or groups 
requesting their use. 

. Adopted June 19, 1939. 
Amended October 14, 1944; June 18, 1948; February 2, 1961; J'une ·21, 

1967; and J'anuary 23, 1980; 

inclusion of "age" reaffirmed January 23, 1996, by'the ALA Council 



• Appendix B: Intellectual Freedom Statement 

INTELLECTUAL FREEDOM 

AMERICAN LIBRARY ASSOCIATION THE FREEDOM TO READ STATEMENT . . 

The freedom to read is guaranteed by the Constitution; Those with faith in free people 
will stand firm on these constitutional guarantees of essential rights and.will exercise the 
responsibilities that accompany these rights. 

We therefore affirm these propositio'ns: 
1. • It is in the public interest for publishers and librarians to make avaNable the 
widest diversity of views and expressions, including those that are unorthodox, 
unpopular; or considered dangerous by the majority. 
2. Publishers, librarians, and booksellers do not need to endorse eve,y idea 
or presentation they make available. It would conflict with the public interest for them to 
establish their own political, moral, or aesthetic views as a standard for determining 
what should be published or circulated. 
3. It is contra,y to the public interest for publishers or librarians to bar access to 
writings nn the basis of the personal history or political affiliations of the author. 
4. There fa no place in our society for efforts to coerce the taste of other$, to confine 

• adults to the reading matter deemed suitable for adolescents, or to inhibit the efforts of 
writers to achieve artistic expression . . 
5. It is not in the public interest to force a reader to accept the prejudgment of a 
label characterizing any expression or its author as subversive or dangerous. 
6. . It is the responsibility of publishers and librarians, as guardians of the people's 
freedom to read, to contest encroachments upon that freedom by individuals or groups 
seeking to impose their own standards or tastes upon the community at large; and by 
the government whenever i~ seeks to reduce or deny public access to public . 
information. 
7. It "is the responsibif ity of publishers and librarians to give full meaning to the 
freedom to read by providing books that enrich the quality and diversity of thought and 
expression. By the exercise of this affirmative responsibility, they can demonstrate that 
-the answer to a "badn book is a good one, the answer to a nbad" idea is a good one. 

This statement was originally issued in May of 1953 by the Westchester Conference of 
the American Library Association and the American Book Publishers Council, which in 
1970 consolidated with the American Educational Publishers Institute to become the 
Association of American Publishers. 



Adopted June 25, 1953; revised January 28, 1972,. January 16, 1991 , July 12, 2000, 
June 30; 2004, by the ALA Council and the MP Fr.eedorn fo Read Committee. 

First Amendment of the Bill of Rights to the United States Consmution CONGRESS 
SHALL MAKE NO LAW RESPECTING AN ESTABLISHMENT OF RELIGION, OR 

PROHIBITING THE FREE EXERCIS.E THEREOF; OR ABRIDGING THE FREEDOM 
OF SPEECH, OR OF THE PRESS; OR THE RIGHT OF THE PEOPLE PEACEABLY 

TO ASSEMBLE, AND TO PETITION THE GOVERNMENT FOR A REDRESS· OF 
GRIEVANCES. 

The Bill of Rights to the U.S. Constitution was ratiified on December 15, 1791 Endorsed 

by thie Board of Library Trustees: August 24, 2009, October 22, 2012, August 22, 2016 . . 



Appendix C: Policy 8.12 - Selection of Library Media Center Materials, 
·classroom Library Materials, a~d Reilding List Materials 

Book 

Section 

Title 

Code 

Status 

Adopted 

Last Revised 

• Last Reviewed 

School Board Policies 

Ch. 8. Curriculum and Instruction 

Selection of Library Medla Center Materials and Reading List Materials 

8.12 

Active 

November 14, 2023 

December 27,2022 

N~vember 14, 2023 

Prior Revised· Dates 2/18/72; 4/6/83; 2/20/85; 6/16/99; 5/7/2008; 1/24/2018; 12/27/2022; 11/14/2023 

Policy 8.12 - Selection of Library Media Center Materials, Classroom Library 
Materials, and Reading List Materials 

1. Per SBE Rule: 6A-7.0715, "The primary objective of the library media center" Is 
to "implement, enrich, and support the educational program of the school. The 
library media center shall provide a -wide range of materials on all levels of 
difficulty, with diversi ty of appeal-, and with the representation of different points 
of view." 

2. Adequate Library M~dia Materials -- Library media materials for the school's 
Library Media Center, including print, non-print, serials [periodicals], electronic 
resources, computer software, video images, films, and Instructional television 
programs, represent fundamental resources selected for schools to support 
instruction, promote reading, further the pursuit of knowledge through.research 
and exploration, and provide information literacy experiences of educational 
significance for class groups, individual students, teachers, and administrators. It 
is the shared responsib ility of the State, District, and school, within budgetary 
constraints, to provide an adequate number and range of library media materials 
and resources in a variety of formats that are appropriate, timely, and essential 
to the attainment of specified educational objectives subject to District policy and 
State law. I~ Is also the responsibility of the State .and District an~ school to 



provide l·ibrary media materials that represent the -diverse cultures, ethnic 
group5 1 languages, and re ligious beliefs of the community and that are free of 
bias, stereotypes: diistortions, and prejud ices. • 

3. Per HB 5101. (2023) 1 which created this defin!tion in fl,a. Stat. § 1.006.28 (1) (a) 
31 "Ubrary media center means any collection of books, eBooks, periodicals, or 
vid~os maintained and accessible on the site of a school,_ including in classrooms." 

4. Reading llist Materials -- Reading list materials are recommended or assiigned 
materials school-wide or grade level. 

5. Purpose ... The Board believes that the selection of library media materials and 
reading list materials is within 1ts jurisdiction pursuant to relevant statutes, rules, 
and constitutional provisions. The library media center, within budgetary 
constraints, shall contaln a comprehensive collection of materials and equipment, 

• "in a variety ,of media formats that are accessible to students cluring the.school -
day, to: 
a. Promote the development of lifelong reading habits and information liter~cy 

skills in students . 
b. Provide a broad background of information resources in areas of 

knowledge . 
c:. Suppqrt the general educational goals of the District and t~e objectives 

of specific courses, includir:ig materials that represent diverse points of 
view in order that young citizens may develop, under guidance, the 
practice of crltlcaf analysis of media and intel lectuaf inte!;Jrlty ln forming 
judgmen'ts. • • 

d. Meet the 1Persona l needs and interests of students, including materia ls that: 
nurture the development of recreat.ional reading/listening/viewing, cultura l. 
appreciation, and aesthetic values; re.present the many religious, ra,ial, ethn ic, 
l_inguistic., and cultural groups in our society and reflect their contributions to 
the heritage and culture of our civilization; foster respect for the diverse roles 
available to women and men in today's society; and pr,ovlde access to 
materials tn heritage language as stipu lated by the META agreement. 

e. Support the professional ·needs of teachers and administrators. 
f. Introduce new lnstructio,nc!I technologies into the learning 

envi ran ment. . . 
6. Choice ..... Library media materials are available to students and staff as optional 

resources and are usually not mandatory reading as is the case with textbook 
iinstructional materials. • 
a. Library medi,a that iis sensitive or mature may not be appropriate for all 

readers in a school but rema ins a part of the collection to address the needs 
of some of th e reading community if it meets the selection criteria of the 
school. Educators and library media specialists s~ould be sensitive to the 
readtng l~vel, belief system, interest level, and maturity level (?f students 
when helping ma,ke selections for individuals, reading aloud to groups, or 
when having whole-class participation in a reading project. 

b. If a parent or adu lt student states a reasonable objection to library reading 
mc,terial assigned to a class, comparable instruction will. be made available for 
the student through an alternate readinQ assignment w1ithout penalty, 

. . 



7. Use of Library Media Materials AUocation •- Sch9ol principals are responsible 
. for ensuring that operating budget and state funds are used to purchase library 
med ia materia ls that reinforce Instruction and stimulate ·leisure reading for the 
students enrolled at the grade level(s) for which the materials are designed and 
to effectively communicate to parents the manner in which materials are used to 
Implement the curriculum of the school un~er Fla ." Stat. § 1006.40. 

8. Management of Library Media Materials -- Following practice and precedent, 
the school library media centers in Palm Beach County will arrange media and 
materials according to the Dewey Decimal Classification System. Library media 
materials acquired with funds from the General Appropriation Act of the State of 
Florida are to be cataloged and inventoried as part of the library media collection. 
Library medta materials may be invento~ied in one-to-three-year cycles. 

• 9. Selection-- Fla. Stat. § 1006.28 provides selection requirements. ·· 

a. Initial Review Process 
i. "Each book made available to students through a school district 

library media center or included in a recommended or assigned 
school or grade-level reading list must be selected by a school 
district employee who holds a valid educational media specialist 
certificate, who has completed the required training provided by the 
State, regardless of whether the book is purchased, donated, or 
otherwise made available to students." This training must be 
completed annually {SBE Rule 6A- 7.0715). 
Employees holding a valld educattonal media specialist certificate 
(with the required FDQE in the Library Media Train'ing) at each 
school location, or if a qualified person is not employed at the 
school, by another District employee with these qualifications, shall 
evaluate and select print and non- print materials for the library 
media center using criteria outlined below, as appropriate for the 
media type. Per SBE Rule 6A-7.0715, ''School librarians, 
educational media specialists and other persons employed by a 
school district who are iinvolved in the selection of school district 
library materials must complete the online training, entitled Library 
Media Training, before selecting library materials." These persons 
must compl1ete.this train ing before reviewing and selecting 
age-appropriate materials, reading list materials, and library 
resources. 

ii. For resources needing additional review by District Library Media 
Services, school-based certified -library medla specialists or 
principal designee will use PBSD 2671, attached hereto and 
incorporated as part of this policy, to solicit additional input. 

b. SBE Rule 6A-7.0715, in the Library Media Training, contains information 
describing what is considered pornography and harmful to minors. Sexual 
conduct is defined in Fla. Stat. § 847.001(19). 

c. Additlonally1 as stated in Fla. Stat. § 1006.34 (2) (b)," In the selection of 
... library media, and other reading material used In the publ ic school system, 
the standards used to determine the propriety of the material sha II include: 

i. The age of the students who normally could be expected to have 
access to the material. 

ii. Th~ educational purpose to be served by the material. Ptiority 
shall be given to the selection bf materials that align with the state 
academic standards as provid~d for ln s. 1003.41 and Include the 



instructional objectives contained with in· the curriculum 
frameworks for career and technical education and adult and adult 
general educat1ion adopted by. rule of the State Board of Education 
under ~.,1004.92. 

iii. The degree to which the material would be supplemented and 
expla ined by mature classroom instructi_on as part of a normal 
classroom instructional program, . • 

1iv. The consideration of the broad racia I, et hnic, socioeconomic, and 
cu litU ra! diversity of the students of this state. 



Any instructiona! material conta ining pornography or otherwise proh ibited bys. 
847,012 may not be·used or made available within any public school. 

d. "SBE Rule 6A-7.0715, in the in the Library Media Training, also states: 
i. "Choose materials that address the reading levels, speci.al curricular 

needs, and programs of your school/d istrict." 
ii. Evaluate school academic organizational needs to include, but not be 

limited to: School mission and vision; School performance or 
improvement plan; Specialized curriculum needs such as those for 
career or technical courses; School population needs such as 
exceptional student education (ESE), gifted and English language 
_learners (ELL); and Material to supplement the state:approved, 
district-adopted core currlculum. ... .. . • 

iii. Factors to consider for any material include Avoiding unsolicited 
theories that may lead to student indoctrination. 

e. The School Board has adogted "procedures for developing library 
media center collections" and shall "post the procedures" on each 
school's website within the District. 

f. Each elementary school 1 must "publish on its website, in a searchable 
format prescribed by the [Florida Department of Education (FDOE)], a list 
of all materials maintained and accessible in the school library media center 
or a classroom library or req1.:Jired as part of a school or grade-level reading 
list." • • • 

g. Per HB 10~9 (2023) in Fla. Stat. § 1006.28, the School Board "~hall adopt 
and publish on its website the process for a parent to limit his or her · 
student's access to materials in the school or classroom library." 

h. Per Fla. Stat. § 1006.28 (2) (d), these procedures for developing 
library media center collections must and do: 

i. "Requ ire that book selections meet the criteria in s. 1006.40(3) 
(d)."2 

1 The District relles on the definitions of an "elementary school" and "elementary school grade level" as 
stated in SBER 6A-7,0713 Elementary School Website Listing of Library Materials and Reading Lists. 
2 Former Fla. Stat. §1006.40(3)(d) now (c) states that the materials must be: 
"1. Free of pornography and material prohibited under s. 847.012 [harmful to minors]. 2. Sui ted to 

student needs and their ability to comprehend the material presented and 3 .. 
Appropriate for the grade level and age group for which the materials are used or made available." 

The District shall rely on any State Board of Education Rules, to determine what is age appropriate. See 
SBE Rule 6A-7.0715, in the Library Media Training, for a description of what constitutes Materials 
Prohibited by Fla. Stat.§ 847.012 {harmful to minors). Sexual 
conduct ls defined in Fla. Stat. § 847 .001(19) . 

This Library Media Training also states: "it must be clear that a book depicting nudlty, sexual· conduct, or 
sexual excitement does not meet the tenets of "Harmful to minors" (s . 847.001, F.S.), which are: 
(a) Predominantly appeals to a prurient, shameful, or morbid interest; 
(b) Is patently offensive to prevailing standards In the adult community as a whole with respect to 

what is suitable material or conduct for minors; and 
{c) Taken as a whole, is without serious literary, artistic, political, or scientific value ror minors. 



ii. Require consultatfon of reputable, professionally recognized reviewing 
periodicals3 , and school community stakeholders. 4 

iii. nProvid_e for library media center collections, including c/ass~oom libraries, 
based on reader interest, support of state academic standards and 
aligned curriculum, and the academic needs of 
students and faculty.,, • • 

iv. "Provide for the regular removal or discontinuance of books· based 
on, at a minimum, physical condition, rate of recent circulation, 
alignment to state academic standards and relevancy to curriculum, 
out-of-date content, and required removal pursua_nt to subparagraph 
(a} 2." s ----· --- ·•--- . -- • 
In addition to regular review, removal, or discontinuance by a school 
library media specialist, the Superintendent or designee, even without 
an Objection or challenge, has the authority to remove library media 
materials or materials on reading lists based on statutory 
·considerations. The basis for the removal shall be documented. 
Removal procedures regarding an Objection are based on Statute 
and/or School Board Po licy 8.1205 Objection Procedures for 
Instructional Materials. 

3 These periodicals are print or non-print media including video footage that have been favorably 
reviewed by two or more professional sources,, such as a School Library Journa l, Horn Book, 
Booklist, Association for Library Service to Chlidren, Kirkus, Young Adult Library Services 
Association, and/or Children's Catalog. Also, SBE Rule 6A-7 .0715, in the in the Library Media 
Training, states to "consider titles from state standards booklists such as the ELA B.E.S.T. Sample 
texts and the Civic Literacy Reading List, and that selection ''should consider the consultation of 
crowd- sourced reviews,n 

4 Per SBE Rule 6A-7.0715, in the tra,ining for media specialists, stakeholders must include 
parents. Any community stakeholders may provide consultation on selections via the list of LMS 
Selections for the current school year at http ://1,sdpbc.net/luluc then click on Active LMS Book 
Orders. On the date of the requested purchase or acceptance of library media center materials 
after media specialist review, the District will provide an email or text notice to current members 
of the Board's Academic Advisory· Committee (Board Policy 1,097). The message will state that 
there are new materials under consideration, the link to find the list of materials, the request 
that the list.be reviewed, and the deadline(s) for submitting questions or comments. The 
members wlll be asked to provide comments to the district emall address below and to send the 
information to persons in the community who are not committee members. In addition, there will 
be a standing item on this committee's agenda for all meetings relating to input on the new 
materials under considerati1on. Stakeholders w1ith questions, comments, or concerns are directed 
to the fol lowing email address: llbrarymediase1Vjces@pa!mbeachschoofs.org , for sending their 
feedback to be reviewed by the Distrlct Library Media team for consideration. Selections may be 
purchased or accepted 72 hours after posting for book fa.ir materia ls and two weeks after posting 
for all other purchases or donations. If a concern is raised about any item on. an order, that order 
may be discussed at an Academic Advisory Committee meeting or reviewed and considered by 
District staff. 

s Subparagraph (a) (2) relates to School Board Policy 8.1205 Objection Procedures for Ubrary 
Media Mat-erials, Supplement,il Classroom Materlals, Classroom Library Materials, and Reading 
lists. 



10. Additional Selection Criteria 
a. The following may be considered in the selection process but must be consistent 

with Florida law requ irements stated above and in SBE Rule 6A-7.0715 
Certifications and Plans for Instructional Materials and Library Media. Materials 
for use in school media centers or classroom library collections shall be carefully 
selected subject to the requirements sta'ted above in Paragraph 9. 

b. A choice of materia ls that support the instructional program and promote 
r.eatjlng shall be available to students and professional sti:}ff to allow for varyi ng 
achievement levels, interests, and teaching/learning styles. Each school shall, in 
conjunction with the nubrary Bill of Rights" 
(https://www.a la.org/advocacy/intfreedorn/librarybill) of the American Library 
Association" (11ALA11), State Statute, and District policy, follow District procedures 
for the evaluation, selection; management, and dlsposal of !library media 
materials in conformance with this Policy and Policy 8.1205. 

c. Annually, the D1istrict requires using the selection criteria an·d the removal 
criteria referenced in this Policy to have library media specialists evaluate their 
collection in order to write a School Collection Development Plan to enhance 
their individual library programs that align to the District requi red components6 • 

They will share that plan with both their principal and District Library Media 
Services. Once the plan is approved, the school will post the school's plan on the 
school website. District Library Media Services wlll offer annual tralnlng on this 
process. · . 

d. The SBE Rule 6A-7.0715 Certifications and Plans for Instructional Materials, in 
the Library Media Traf ning, suggests a balance of fiction and non-fiction. 

e. The "Library Bill of Rights" referenced herein is to be used as a suggested 
guideline. To the extent that there are inconsistencies between the guidelines in 
the "Library Bill of Rights" and State Statute, or District policy, State Statute and 
District pol icy shall take precedence and shall govern the selection, retention 
and disposition criteria of library media materials for library media centers and 
classrooms. 

f. Selection of materials shall also be consistent with the provisions in the School 
Boardrs collective bargainlng agreement with CTA relating to academic freedom 
and respo·nsibilities--Article II, Section K--to the extent those provisions are 
applicable. 

6 The School Collection Development Plan will include School Mission Statement, Library Mission Statement, 
Purpose of the Collection Development Plan, Schoo1 Community Descript ion, Description of Your Library 
Program, Budget and Funding, Scope of Collection, Collection Development, Gifts and Donations, Collection 
Maintenance, Challenged Materials, and Goals and Obj ectives . 



g. A~ditional criteria, again if consistent with Florida law r~quirements, that may 
be us-ed in ·evaluating and selecting all materials falthough copyright and 
graphic novels are mandatory criteria) include: 

i. EDUCATIONAL SIGNIFICANCE -- Material is valuablle to an individual 
.course of study or to the library media collection; the degree to which 
the material would be supplemented and explained by mature classroom 
instruction. 

ii. . A~PROPRIATENESS -- Material is geared to the age, .ma_turity, diverse 
interests, and learning levels of students for whom it is intended. Reading 
levels and Lexile's are considered to provide a range of material that 
challenges the student and guides their s_e.lection process. 

tii, • • ·ACCURACY ~- Nonfiction intormatiori is correct, recent, and 
objective. 

iv. LITERARY MERIT -- Fiction that has a noteworthy plot, setting, 
characterization, style and t heme. 

v. SCOPE -- Content is covered adequately to achieve its intended 
purpose. 

vi. AUTHORITY -- The author, editor, or produc~r has a superior 
reputation for producing materials of this nature. 

vii. SPECIAL FEATURES -- The item has maps; charts, graphs, glossaries, 
and/or other !earning aids that support the CO':)tent, are unique, or are 
valuable . • 

viii. TRANSLATION INTEGRITY -- Material translated from one language to 
another maintains the stylistic cha racteristics of the orig inal . 

ix. ARRANGEMENT -- Concepts are presented in a logical sequence and in a 
way that assures !earning. 

x, TREATMENT -- Typeset, visua ls, sty le, and/or medium capture and hold 
the student's attention. 

xi. TECHNICAL QUALITY -- Sound is clear and audible and visuals proj ect 
clear ly. • 

xii. AESTHETIC QUALITY -- Material is superior to similar items in 
attractiv_eness and presentation of content. 

xiii . POTENTIAL DEMAND -- I tem has particular t imeliness or popular appeal. 
xiv. DURABILITY -- Material has the potential for frequent use or is of a 

nature that it wlll be considered consumable. 
xv. COPYRIGHT -- Library media materials used in a school sha ll be procured 

and used in accordance with federal, state and District copyright laws, 
rules, and policies as referenced in School Board Policy 8. 121 . 

xvl. GRAPHIC NOVELS AND PERIODICALS -- In addition to the above 
criteria, all pictures are to be reviewed for appr9priateness prior to 
placing the graphic novel or periodical into circulation. 

1 l. Compliance 
a. Per Fla. Stat. § 1006. 28 (4) (f),."school principals are responsib le for 



_ ... ,, . 
overseeing compliance with school district ,procedures for selecting school 
libra1ry media center mat,erlals at the school to whlch they are assigned and 
notifying parents of the process for objecting to the use of specific materia ls." 

b. Support toward compliance is availabte when the asslgned school library 
media specialist(s) at tend professional deve lopment/training hosted by the 

• District Library Media team. . 
c. Per Fla. Stat. § 1006.29 (6), no later than July 1 of each year, the 

Superintendent must certify to the FDOE that all school librarians and media . 
specialists employed by the District have ,completed the FDOE online Library 
Media Training, program. The ce rtification form is incorporated in SBE Rule 
6A-7.0715. 

RU LE MAKING AUTl-tORITY: 

LAWS IMPLEMENTED : 

HISTORY: 

RELATED POLICIES: 

iFla. Stat. §§ 120.81 (1} (a); 1001.32(2); 
1001.41(1), (2), & (5); 1001.42. 

Fla. Stat. §§ 1001.32(2); 1001.42 (8), (9) 1 (13), 
& (19}(a); 1001.43(2), (3) & (5); 1006.28; 
1006,29; 1006,34; 1006.40; 1006.41 ; 847.012; SBE 
Rule 6A-7.0715; SBER 6A-7 ,07 13 

2/18/72; 4/6/83; 2/20/85; 6/16/99; 5/7/2008; 
1/24/2018; 12/27 /22; .11/14/23 

PoUcy 8.1205 - Objection Procedures for Specific Library Media Center, Classroom Library, 
Reading list, Supplementa l or Instructional Materials That Have Not Gone Through the Board 

• Adoption Process 



Appendix D: Policy 8.1205 - Objection Procedures for Specific Library Media Center, Classroom 
·Library, Reading list, Supplementali or Instructional Materials That HaV'e Not Gone Through the Board • 
Adoption Process· 

Boo k 

Section 

Title 

Code 

Status 

Adopt,ed 

Last Revised 
2022 

Prior Revised Dates 

School Board Policies 

Ch . 8. Curriculum and Inst ruction 

Objection Procedures for Specific Library Media,· Center, Classroom Library, Reading 
List, Supplemental or Instructional Materials That llrlave Not Gone Through the Board 
Adoption Process 

8.1205 

Active 

November 14, 2023 

November· 30, 

5/7/2008 i 1/24/2018; l 1/30/2022 

Policy 8.1205 - Objection Procedures for Specitic Library Media Center, Classroom 
Library, Reading List, Sup1pJ,emental or Instructional Materials That Have Not Gone 
Through the Board Adoption !Process 

This Policy.does not apply to the 30-day post-adoption challenges to specific Instructional materials by parents or 
County residents in compl iance wi th Fla. Stat. § 1006.28(1)(a)(3). The procedures to foUow for those chaUenges 
are outli ned in School Board Policy 8..122, subparagra,ph (3)(g). • 

In addition, the Superintendent or designee, even without an objection ,or challenge, has the authority to remove 
instructional materials, library media materials, supplemental dassroom materia ls, ·or reading tists based on 
statutory considerations. The basis for the removal shal l be documented . 

This Policy implements Fla. Stat. § 1006.28 (2.)(a)2 relating to: objecti,ons by parents or this County's residents to: 
a) instructional materiai ls that have not gone through the Board's adoption process and b); library media center 
materials, Includ ing reading lists, and non-adopted classroom materials, The procedures to follow for those 
challenges are outlln.ed below; however, a parent or a resident of th is ,County has the option to speak and proffer 
evidence at the Board hearl tig on a·dopting instructfonal materia ls and the Board adoption meetlng without hav1lng 
followed the procedures below. 

1. Grievance Procedure-s Concerning Library Media Ce1nter Materials, Classroom 
Library, Readhig Lists, Supplemental Classroom Instructional Materials, and 



Instructional Materials That Have Not Gone Through the Board Adoption 
l:'rocess 

a. The Superintendent or his/her designee is authorized to administer the following procedures in 
accordance with federal and state law. 

b. Any resident of Palm Beach County or parent of a, child attending public school 1n Palm Beach 
County may file an objectlon ·with a school concerning the use of or content in speclfic instructional 
materials, library media center materials, classroom libraries, and supplem~ntal classroom 
materia !s, reading lists, and · instructional materials that have not gone throug 1h the Boi1rd's adoption 
process. 

c. The parent or resident will be provided the opportunity to proffer evidence on the grounds stated 
within Fla. Stat. § 1006.28(2}(a)(2), as interpreted by SBE Rule 6A~ 7 .0714, relating to library 
media ·center materials, classroom Hbraries, supplemental cl;,ssroom materials, rea ding lists, and 
lnstru ct[ona,I materials that have not gone through the Board's adoption process. • 

d. However, if the School Board has previously made a decision on a c allenged material within the 
last U11,ree (3) calendar years unless reversed on appea,I, the formal process stated below (starting 
with Paragraph 3) will not apply,. The school wil!- forward the Objectlon form and the evidence 
proffered by the challenger to the Superintendent/designee. The Objections and its supporting 
items will be placed as a School Board agenda Item wlth Its previous decision, and unless new 
tnformation is provided, the prior decision will remain, 

e. Per Fla. Stat. § 1006.28 (2.)(a)2, tt:ie basls for Objections where the parent or resident is provided 
the opportunity to proffer evidence is as follows: 

i. 

ii. 

- . . 
H the rnstrucnona, material did not go th rough the District's public adoption process, the 
instructional material does not meet . the criteria of ~ 1006,31 (2}[ 1Jor. ~ 
1006AD(3)Cd)2• if it was setected for use in a course or otherwise made availab le to students 
in the schooll district, 
"Any material used In a classroom3, made avalfable rn a school or cl,assroom library, or 
Included on .i reading list contains content which:'' 

A. "ls pornographic or prohibited under s 847,012 [Harmful to minors]; " 

1 Fla . Stat. § 1006 .3 lcontains standards for selecting instructional materia Is and several off these are found in Fla. 
Stat. § .,,1,00Q,34(2)( b): "In the selection of instructional materials ... the standa,rds used to determine the propriety 
of the material shall include: 1. The age of the students who norma,lly could be expected to have access to the 
material. 2. The educatlona1I purpose to be served by the material!. Priority shall be given to the seJecUon of 
materials that allgn with the state academic standards as provided for in s, 1003,41. and include the instructional 
objectives contained wlthln the curriculum frameworks for career a_nd technical education and adult and adult 
general education adopted by rule of the State Board of Education under s. 1004.92 . 3. The degree to which the 
materlal would be supplemented and .explained by mature classroom instruction as part of a normal classroom 
Instructional program. 4. The consideration of the broad racial, ethnic, socioeconomic, and cultura l diversity of the 
students of this state." 

"Any instructional materia,J containfng ~pornography or otherwise proh ibited by s, 847,012 may not be used or made 
available within any public school," (Fla. Stat. § 1006.34 (2)(b)) .. Recommended materials are "only those 
instructional materials aligned with the-state standards provided for ins. 1003,41. Instructional materials ... shall 
be, to the satisfaction of each reviewer, accurater objective, ba lanced, noninflammatory, current, free of 
pornography and material prohibited under s, 847 012. and suited to student needs and their ability to comprehend 
the material presented. ,. ," Fla. Stat. § 1006.31(2). 

Fla. Stat, § 1006.31(2) further stotes that "(.E]ach reviewer shalll: (a) IAclude only instructional mat~lials that 
accurately portray the ethnic, socioeconomlc, cultural, religious, physical, and racia l diversity of our society, 



including men and wemen in professional, career, and executive •roles, and t:lie role and contributions of the 
entrepreneur and labor iin th_e total development of this state and the United States. 
(I:>) Include. only materials that accurately portray, whenew:r appropriate, humanklnd's plate in ecofogica,1 systems, 
including the necessity for the protection of our environment and c,onservatlon of our haitural resources and the 
effects on the human system of the use of tobacco, alcohol, controlled substances, and other dangerous 
substances, (c) Include _materia ls that encourage thrift, fi re prevention, and human,e treatment of people and 
anima ls. (d) Requrre, when appropriate to the comprehension of students, t1,at materials foi- social science, history, 
or civics classes contain the Declaration of Independence and the Constitution of the United States. A reviewer may 
not recommend any instructional materials that contain any matter reflectil1g unfairly upon persons because of their 
race. "color, creed, national orl~ln,. ancestry, gender, relig ion, dlsablllty, socioeconomlc status, or occupation or 
otherwise contradict the prlnclples emJmerated under s. 1003.42(3). (e) When such instructiona l materials are for 
foundational reading skills, rnctude only materials that are based on the science of reading and include phonics 
instruction for decodin_g and encoding as the primary Instructional strategy for word reading. Instructional strategies 
within such materfals may not empl,oy the three- cueitng system model of reading or visual· memory as a basis for 
teaching word reading. Instructional strategies within such mo.terlals may include visual Information and strategies 
that improve background and experiential knowledge, add context, and increase orall language and vocabulary to 
support comprehension, but may not b,~ used to teach word readi g. "(Fla , Stat. § 1006,31(2) 

2 Fla. Stat. §1006.40 (3)(d) [now(c)] states: {d) Any materlals purchased pursuant to this section must be : 1, Free 
of pornography and material prohibited under s. 847,012. 2, Suited to student needs and their ability to 
comprehend the material pres,ented. 3, Appropria·e for the grade level and age group for which the materials are 
used or made avai lable: 

3 As per SBE Rule 6A-7;0714 Tihis does not include instructional materials as defined in Section 1006.29(2), F.S., 
except as noted in subparagraph (3){a)4 of thrs rule which relates to instructional materials that have not gone 
th rough th~ Board's adopt ion process . • • • 
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B. "Depicts or describes sexual conduct as defined in s, 847,00H19), unless such 
material . is for a course required by s 1003,46. 5.. 1 003,42(2)(□ )1,g., or ~ 

• 1003 42(2)(n) ;l., or Identified by State Board of ,Education rule [material used in 
instruction on HIV/AIDS, child sexual abuse prevention, abstjnence and the impacts 
of teenage pregnancy, or any other course Identified by the FDOE).;" 

C. "Is not suited to student needs and their ability to comprehend the materiia_l 
presented; or" • 

D, "Is inappropriate for the grade level and age group For which the material is used." 
f. flc;1, Stat. § 1006.28 (2)(a)2 further states: • 

i. ''Any material that is subject to an objection on the basis of [ 1)] being pornographic or 
prohibited under s. 847.012 [Harmful to minors] or [2)] depicts or describes sexual condu,ot 
as defined in s. 847 .001(19)[3], unless such materiaII Is for a course required bys. 1003.46, 
s1 1003.42(2)(n)1.g., or .s . . .1003.42(2)(n)3 ., or identified by State Board of Education rule 
must be removed with in 5 school days of receipt of the object ion and remain unavailable to 
students of t hat school until the objection rs resolved." 

ii . Pciren~ shall have the right to read passages from any mat~rial that is subject to an 
objectfon. If the School Board denies a parent the right to rea·d passages due to content 
that meets the requlrements of being pornographic •Or prohibited under s. 847,012 [Harmful 
materials to minors], the District shall discontinue the use of the material. 

g . • In add ition to the removal! of materia ls as stated above in sub-pa ragraph l(e)i, challenged 
materials, based on objections for other reasons, may be removed f rom use in the school where the 
objection was initiated after the procedures of this Policy have been completed or if it is agreed by 
the District at ariy of these stages. Moreover, per Fla, Stat . . § 1006. 28(2)(~) 2, if the School Board 
"flnds t hat any material meets the requirements under sub-subparagiraph a. [the basirs stated in 
paragraph (l)(e )i above for challenging instructtona,I materi als] or that any other material contains 
prohibited content under sub-sub-subparagraph b.(I) [ is pornographic or prohibited under 
s,847,01.2 (harmful to minors) ]., the school district sha,11 discontinue the use of the material. If the 
district school - board finds that any other materlal contains prohibited content under 
sub-sub-subparagraph b.. (II)-(IV),[depicts or describes sexual conduct (unless under the 
exceptions), is not suited to student needs and thei r ability to comprehend the material presented, 
or ls inappropriate for t he grade level and age group for which the material is used] the school 
district shall discontinue use of the material for any gra,de level or age group for which such use is 
inappropriate or unsultable .N • 

h. Objections fi led by a pa rent shall be heard in the schooll, in which that student is registered. I f the 
p~rent has children at different schools ,jn Palm Beach County, then the objection, must specify which 
school(s} the objection pertains to and it will be heard in that/those school(s). If the objecting party 
is not the parent of a child in the School District, the objection wrll be a,ssigned to the appropriate 
school with in the boundary corresponding to the residence of the objecting party for review if the 
material is located at that school or to the school in close proximity where the mater'ia I is loca ted . 

t. If ob1ectlons are made to instructional materials for reasons not stat e applicable to them within SB!:; 
Rule 6A-7 .0714, they will be r,ejected by the Superintenden't on behalf of the School Board without 
going thro 1Jgh the process stated below. • 
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2. School Level: Informal Co,mplalnt 

a. Any complaint arising out of the use of material in a school shall be registered in writing with the 
principail of the school. The principal shall forward a ·copy to the District's Department of 
Instructional Materials. Within five school days of the receipt of the complalint, the prlnclpal and/or 
his/her designee and the aprropriate staff member(s) shall meet with the complainant to explain: • 

1.· the school's selection procedures for these materials; 

ii. the criteria used for the selection of these materials; 

rn. the role that the material in question has in the school's curriculum or library media center 
or classroom collection; and 

iv, whatever add[tional information is deemed needed regarding the item's use. 

b. If the compla inant is not satisfied with the explan~tion and desires to file a formal complaint, the 
formal procedures below shall be followed. 

3 . . School Level: Formal Complaint 

a. As stated in Policy 8,122, objections to Instructional materials that are cuJTently In use, and as 
noted in School Board Po licy 8.12 objections for other school materials, shall be filed with the school 
principal ·on he standard template/form adopted by" the St.ate Board of Education rule (once one is 
adopted) and the (?,fstrict's Part I template to the form which are part of this policy and Incorporated 
herein. 

i. Untll the adopfon of this State form, the complainant shall assert these objections by flllng 
form PBSD 1113 (Objections to Library Media Center, Classroom Library, Reading List, 
Supplemental, or Instructional Materials That Have Not Gone Through the Board's Adoption 
Process) which is part of this policy and iricorporated herein as part of this Policy. PBSO 
1113 can be found on the District's forms website at: 
https://www2.palmbeachschools.org/formssearch/pdf/1113,pdf 

ii. The form must be p·osted and eas[ly accesslbile on the homepage of the District's website 
alongside the objection process. 

iii. Alternatlvely, until the State form Is adopted, the complalnant can file a document 
specifyirig the objection which also ideritifies the School District point of contact and contact 
Information for the submission of an objection and is easy to read and understand, 

iv. The pri dpal shaU forward a copy of any objectlon to materials to the District's 
Department of Instructional Materials. 

b. The complainant shall sign and ·sufficiently complete the applfcable form in Its entirety for each 
material to be considered, iincluding stating the basis of the objection, retain one copy, and send 
one copy of the completed form to the principal of the school. Failure to sufficiently fill out the fo,:m 
along with comp/Qlnant's signature wlfl result In the rejection of the form and no formal review 
process under this subsection will be initiated. 

c, A challenge to the same materia,l(s) by multiple challengers within one school can be consoHdated 
into one challenge for consideration by the School Materials Review Committee, Principal, 
Superiintendent,' District Material Review Committee, and School Board (the reviewing persons and 
entities) as set forth in the below proceedings, 
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d. A cha,llenge to multiple materials will require additional preparation time for the• reviewing persons 
and entities set forth below. A chaHenge of more than five materials will add an additional five (5) 
school work days per ltem to the time deadlines for the school or District actions that are specified 
within this Polley. 

e, For materials used in that school, the form and the material in question shall be studied by a School 
Materials Revlew Cornmfttee .appointed on a·n ad hoc basis by the school Principal. Representation 
on the School Materials Review Committee should reflect the diversity of the District and school, 
and the followl 1ng 1provisi0ns apply: 

i. The committee shall consist of the Principal or his/her designee of the school where the 
compfaint was made; two teachers in the appropriate subject area/grade; one teacher from 

. another subject area/gradei a llbrary media spedalist; 1;1 guidance counselor; one student 
from the appropriate grade level or .a st1udent who is accomplished In the specific •subject 
irea--(middle and senior high school only); one· layperson from the school's Parent-Teacher 
Association or the School Advisory Council; a representative designated by the Regional 
Superintendent, and a representative from the Distr1ict department representing 
Instructional Materia ls and/or Library Media Services. The committee must Include parents 
of students who will have access to such materials. 

ii. The School Materlals Review Committee sha,11 meet within fifteen (15) school work days of 
receipt by the Principal of the reconsideration form. The complainant shall be notified .of the 
committee's meeting da,te and time and shall be invited to present arguments for no more 
than 10 minutes unless • time is extended by the committee for good cause. A 
question/answer period or committee discussion may follow the presentat1on at the 
committee's di'.'cretion. 

iii. Per HB 1069 (2023) "Meetings of committees convened •for the purpose of resolving an 
objection by a 1parent or resident to specific materials must be noticed and open to the 
public rn accordance withs. 286.011 [the Sunshine law]". 

iv. T1he School Materials Review Committee shall soli1oit, if readily available, professionally 
written reviews of the material, from sources such as those llsted in School Board Polley 
8.12(9), footnote 3. 

v. The School Mater ials Review Committee .shall be chaired by the Principal or his/her 
designee. A recorder of minutes shall be appointed from the rnembershi p of the committee 
to take minutes and t•o record the recommend~tion of the committee. 

vi. If the review is not completed, the committee irnay schedule additional meetings. Within five 
(5) school work days of· its final meeting, the School Materials Review Committee shall 
prepare the committee's recommendation with supporting reasons and use form PBSD 
1857, School Materials Review Committee Recommendations, or a signed letter written on 
school lettierhead. The form can be found on the District's · forms Wsb site · at 
https://www2.pa'lmlbeachschools,orq/formssearch/pdf/1857.odf and is incorporated 
herein by referer:i,ce, 

f. Guidelines for Committee's Recomme·ndation. -- The School Materials Review Committee sha.11 
review enough of the re levant portions of the material being challen,ged in order to make an 
informed recommendation on the request. The committee shall also consider readily available 
reviews of the material, study the comments on the complainant's Objection form, and consider 
applkable Florida statutes and rules which are a basis For a'n objection as stated In sub-paragraphs 
(1)(e) and (f) above and Fla,. ~tat, § _ 1006,28 (2)(a) 2 or any other State laws which are the basis 
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for an objection. in) The committee shal.l render Its recommendation based on a majority vote .. 

i. The cri teria for asserl;ing objections stated above· in the Poli;cy shall be made av~iilable to all 
interested persons. 

ii, The recommendation to the Principal wi,11 be tiased on the same criteria stated above 1in 
sub-paragraph (3)(f) 

ii i. In addltlon, the recomme,ndation shall also conslder the provisions in the School ~oard's 
collective bargaining agreement with CTA relating to academic freedom and 
responslbllit1ies--Article II, Section K--to the • extent those provlslons are applicable and 
consistent with State law. However, pursuant to current case law, the committee may not 
recommend the removal of non-c rricular books from the school's media center or 
classroom simply becam~e a majority of the committee dislike·s the ideas or the points. of 
view contained In the media center lnstru-ct ional or supplemental classroom instructional 
materials. 

g. Committee's Recommendation to the Principal. - · The ~ommittee's finai recommendation shall be 
immediately forwarded to the scliool Principal and may be any or a combination of the fo llowing: 

I. allow the challenged material to maintain its current status; 

ii, leave the challenged material in the classroom or lii,bra,ry medfa center, but allow students to· 
use alternate materia,ls approved _by school personnel who require the use of the disputed 
item; • • 

iii. llmlt the educational use of the challenged materiali 

iv. transfer the chafl1enged material to a higher-level school (e. g,: el1ementary to a middle 
school)i and/or 

v. remove the ,challenged materia l from the school environment. 

h. Principal's Written Decision. -- Within five (5) school work days after receipt of the School Materials 
Review Committee's recommendation, the Principa1I shall make a dec[slon, based on the sqme 
critt;!ria considered by the committee as set forth in subsection (3)(f) above, on whether to follow 
the comm1ttee's recommendat ion, a,nd shall inform the compla,1nant -,n writing of the 
recommendation of the committee, the Principal's decision, and the reasons for the 
recommendation and decision. This 
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written communication must Inform the complainant of the next level of appeal under this policy 
and_ the time dead'liine . if the decision is not the relief s~ught by the objecting party. Such 
commu11icati,on· sha ll be sent by regular u. s. Mail, and certified rnail, return receipt requested. The 
principal shall forward a copy to the District's Department of Instructional1 Materials. 

4. District Level: Formal Appeal .. -- The complainant may appea ll the Principal's decision to the 
~uperintendent, subject to the fol'lowrng provisions. • 

a. If the complainant appeals the Prlncipal's decision, the Principal shall send copies of all reports and 
commun_ications to division and department heads thait supervise I,r1structional Materials and Library 
Media Servic.es and to the appropriate Regional Superintendent. • 

b, Access to challienged materials shall be governed by Paragraph (1)(e ) above, or If not based on one 
of those grounds, will not be restricted during_ the reconsideration process; the materialls shall 

·-remain ·iri use unllless"irem:oval is req(Jired by State· law· or the Scn60I MaterIar~fRe·vIew Cornmittee; ·- --- -
through a formal vote, recomme11ded removal of the lnstructionQI material,s to the Principal, and the 
decision to remove is made by the Principal. 

. . 
c. Within twenty (20) calendar days of the date of the Prindpal's decision, the complainant shall notify 

the Superintendent in writing of the request to appeal. Fa flliU re to comply with these requi rements 
will result in the appeal not being considered . 

d. Within twenty (20) school work days of receipt of such request, the Superintendent or hls/her 
designee and appropdate staff shall review the action t9ken at the school lev@I and issue a decision 
based on the same criteria set forth in subsection (3)(f) above and wiith the same alternative results 
as set forth in subsection (3)(g) above. If the decision does not include further review by the 
Superintendent/designee (and District Materials Review Committeet the complainant shall be so 
not ified of the decision a,nd be Informed of the ability and deadline to request in writing an 
appearance to appeal directly to The School Board of Palm Beach County, Florlda In accordance with 
this Policy. Notice to the complainant shall be made by regular U. S. Ma il and certiified mail, return 
receipt requested; 

e. If the Superintendent finds cause for further review, ,the complaint shall be submitted to a Di,strict 
Ma terials Review Committee whose representation reflects the diversity of the District and school, 
appointed on an ad _ hoc basis by the Superintendent or his/her designee, accon:Jrng to the following 
provisions: 

i. Representation on District Instructional Materia ls Committees should reflect the diversity of 
the District and schools. 

Ii . Individuals on the District Materials Review co·mmittee cannot be the same as those who 
served on the School Materials Review Committee. 

lii, The committee shalll consist of the Chief Academic Officer or his/her designee; an 
appropriate Re,gional, Superintendent or designee, one Principal at the appropriate level; a 
division or department head that supervises Instructional Materials, and/or Library Med1a 
Services, an appropriate subject area · Adm1nlstrator/Program Planner; one teacher in the 
appropriate subject area/grade; one library media specialist; one student from the 
appropriate 



. iv. 

v. 

39 

grade level or a1 student who is accomplished In the specific subject area (middle and senior 
high only); aI representative from the Palryi Beach County Council of Parent-Teacher 

• Associations who will be appointed by the President: of the District Assocl,atlon, a 
representative from the District Academic Advisory Committee; and one lay person. The 
General Counsel to the School Board, or designated attorney(s) of his/her Office, may be 
invited to provide legal advice to the . Committee, if deemed appropriate by the 
Superintendent, The committee must include parents of students who will have access to 
such materlafs. 

In the event that a person from a position named abpve cannot be present at the Di1strlct 
Materials Review Committee meetlng(s), the Superintendent may appoint an alternate. 

District Mate~ials Review Committee Procedures 

-A; The District Materials Review Committee shall "be cffa,l1red ·t:iy the Chief Academic 
O~ficer or his/her designee. A recorder of minutes shall be appointed from the 
memlbeirship of the committee to take minutes and to rec:ord the recommendation of 
the committee. 

B. The District Materials Review Committee shall solidt, if readi ly available, 
professionally written revfews of the materia;I, from sources such as those listed In 
Policy 8 .12(9), footnote 3. 

C. Per HB 1069 (2023) "Meetlngs pf committees convened for the purpose of resolving 
an objection by a parent or resident to specific materials must be noticed and open 
to the public ln accordance withs. 286.0U[the Sunshine law] ," 

D, The District Materials Review Committee shall meet and provide i! recommendation 
with .supporting reasons to the Superintendent within twenty (20) school work days 
of receipt of the referral ftom the Superintendent, based on the criteria set forth in 
subparagraph (3) (f) above, The complainant shall be notified of the committee's 
meeting date and time and shall be invited to present argument for no more than 
10 minutes, unless time is extended by the committee for good cause, A 
quesUon/answer period or committee discus5,lon may follow the presentation at the 
committee's discretion. 

E. If the review is not completed, the commrttee may sc~edule additional meetings .. 
With in five (5) school work days of its flnal meeting, the O[strict Materials Review 
Committee shall prepare the committee's recommendations with supporting 
reasons. 

f. Guidelines for Recommendation to the Superintendent. AM Toe District Materials Review committee 
shall review enough of the relevant portions of the material being challenged In order to make an 
informed recommendation on the request. The rnmmittee shall al'so consider readlly avallable 
reviews of the material, study the comments on the complainant's Objection form, and consider the 
same criteria in sub-paragraph (3)(f) above . The committee shall render Its recommendation based 
on a majority vote. • • 

i, The Critet,ia for asserting objectlons stated above in the Pol'icy shall be made available to all 
interested persons. 
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in sub-paragraph (3)(f) above. 
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g. Committee's Recommendation to the Superintendent. -- The recommendation of the District 
Materials Review Committee and the basis for that recommendation shall be transmitted to the 
Superintendent; the Chief Academic Officer, the Pnincipal of the school that received the orlginal 
complaint; and the c,ompla1inant. • -

h. Superlntendent's/Designee's. Wri tten Decision.~- The Superintendent or his/her designee shalli make 
a final decision, based on the same cri_teria considered by the committee as set forth in 
subparagraph ( 4 )(f) above, within five ( 5) -sclhool work days of receipt of the District Materfa Is 
Review Committee recommendation, and send a wr1tten report of that decision to the Chlef 
Academic Officer, the appropriate Assistant Superintendent, th~ Principal of the school; and the 
complainaint. The writte.n decision shall state. procedures and tim@ timtts to appeal t:o the Board if 
the complainant:Ts dissatisfied. This decision shall be sent to the complain_ant· b-y regular U. S. rnail 
and certified mail, return receipt requested. 

[. The Department of Strategic Communications & Engagement shall make the criteria for objections 
and a copy of the material(s) in question available for review upon request of interested persons, . -

s. Board Level Appea11 

a. The complainant may appeal the decision of the Superintendent/designee to the School Board ·under 
·subsectfon (4)(d) or paragraph (4){h) above by filing a signed writing with the School Board Clerk 
with in th irty (30) days of the decision and may request an appearance before the School Board. 

b. After notice to the appeallng party, the School Board Level review shall occur at-a public meeting . 
The Board shall review all evidence and materials presented pr!=viously in this process. If the 
complainant wishes to proffer any additional evidence, It must be submitted to the superintendent 
no less than flve (5) days prior to the meeting at which the matter will be heard. 

c. The compla1inant and public shall be afforded an opportuni ty to comment before the Board makes a 
final d,ecision. 

d. The School Board's dedslon shall be based on the same criteria considered by the Superintendent 
as set forth in subsections (4)(d) and (h) above. 

e. The parents who were the complalnants ,may request on the appropriate State fonm the 
appointment of a special magistrate if they disagree with the local decision about an objection to 
materlals used ,1n school or classroom libraries as set forth In SBER 6A- 1.094126 Special Magistrate 
for Mater ials Used rn ~lassroom or School Libraries. The magistrate "w!III not ,be appointed for 
parental objections to instructional materials that were adopted by a school district or are in the 
process of adoption by a school district using district procedures for pub1lic review and comment" as 
requ1red by the Statute. The District's obligations during this process are stated in this Rule. This 
includes the designatio111 of at least one person responslble for responding to FIDOE inquiries 
regarding a request for the appointment of a special magistrate and not1fying FDOE of the name 
and em.ail address of the•i 11dividual. 
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6. Policy Awareness 

a, • A copy of the selection and reconsidera tion procedures, as set forth in this Policy a11d in ~oard Policy 
8,12, should be a part of the Collection Development Plan for each school library media center and 
should be available for easy access and reference , 

b. Each school Principal should include at a 'minimum, a summary or references to this Challenge 
Policy and School Board Policy 8.12 ·in the school's staff handbook and shall review the select1on and 
reco11s1ideration procedures with the staff as needed, emphasizing Board policy pertaining .to the 
teaching of controversial issues and the ethical c9nsiderations that are needed in handling citizen 
complaints with courtesy and integrity. • 

7, Reporting Objections 

a. Fla: Stat. §- 1006.28 (2)(e)3.a requires that: "Annually, beglnriiii'g June 30, 2023, [fhe School 
Board] submit to the Commissioner of Education a report that identifies: a. Each material for which 
the school district received an objection pursuant to [Fla. Stat, 1006.28] subparagraph (a)2 

: [regarding an objection by a parent or a resident of the .county to the uis,e of a specific instructional 
material or a,ny material used 1n a classtoom, made availab le in a school Ubrary, or Included on a 
reading list], ihduding the grade level and course the material was used in, for the school year and 
the spedfic objections thereto, b, Each material that was removed or"discontinued. c. Each material 
that was not removed or discontinued and the ration a le for not removing or discontinuing the. 
mater:iar." 

b. The most recently adopted SBER 6A- 7.0714 Library and Instructio al Materials Objection Report 
sets forth the form of the. Report and the method ,of ireporting the information to_ the Florida 
Department of Education (FDOE) . 

c. Accord inglly, this data must be collected for these reports in a manner as determined by the 
Superintendent/designee. 

d. The FDOE publishes and regularly updates a list of materials that "were removed or discontinued as 
a result of an objection and disseminates the list to school districts for consideration in thelr 
selectlon procedures." 

RULEMAKING AUTHORITY: Fla . Stat, §,§ 120.81 (1) (a); 1D01.32 (2); 1001.41(1)(2) & 

LAWS IMPLEMENTED: 

HISTORY: 

RELATED POLICIES: 

(S); 1001.42(29) • 

Fla. Stat.§§ 1001.32(2); 1001.41(1)(2) & (S); 1001.42 (8)(13) 
& (15) 1001.43(2)(3); 1006.28j 1006.283; 1006.31; 1006.34; 
1006.40; 847.012; SBER 6A-7,0714; SBER 6A-1.094126 

5/7/2008; l/24/2018; 11/30/22; 11/14/23 

School Board Polley 8,122 Textbooks and Re1lated Instructional Materials 
School Board Policy 8,12 Selection of Library Media Center Materials, Classroom Library Materials and Reading List 
MateHals 
School Board Policy 5. 735 Parent's Bill of Rights 



Specific Material Objection 

.Part I: 
t This form is for use by a parent of a student or resident of Palm Beach County who is challenging specific library 

med1ia center, dassroom libra,ry, reading list, supplemental, or instructional materials that have not gone through 
the Boa1rd's adoption process. This form rr1ust be used after the inforrna,I objection pr-ocess, as described iin School 

. B091rd Policy 8.12051, has occurred if the challenger remains c!issatisfied, 

Pursuant to Board Policy 8.1205, which Implements F.S. 1006,28(2)(a)2, as Interpreted by SBE Rule 6A- 7.0714, 
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t is form must be used by the parent of a student or a resident of Palm Beach County to object to the use of the 
aforementioned materials, However, a parent .or County resident may object without using this form at tile Board's 
publi-c heeirlng or meeting to adopt instructional materials.-·' - • 

The process for filling this objection form is as follows in compliance with School Board Policy 8.1205, 

Objections filed by a parent shall be heard in the school in which: that student is registered. I f the parent has 
chfldren ·at different schools In Palm Beach County, .then the objection must specify which school(s) the objectlon 
pertains to and it will be heard in that/those school(s). If the objecting party is not the parent of a child in the 
Schoo,11 District but a County res ident, the objection will be assigned to the a,pproprlate school within t he boundary 
corresponding to the residence of the objecting party for review if the material is located at that school or to the 
school in clo~e proximity where the rnaterl.a l Is located . 

The school's and principal's email address and mailing address are located on the bottom of the school's website or 
can be obtarned by contacting the District's Stra,tegitc Department of Communlcatlons and Engagement. 

Fkst Step: Informal Complamt at the School Level 
Any complaint arising out of the use of a material in a school shall be registered in writing with the prindpal of the 
school. Within five school days of the receipt of the cornplaint, the principa l and/or his/her designee and the 
approprlate staff member(s) shall meet with the complainant. 

Next Step: School Level: Formal Complaint 
If the complainant is not .satisfied with the school's explanation and desires to file 9 formal complaint, the 
formal procedures shallil be followed, rnch.iiding filing this form. Provide the informat ion requested on the form so 
that adequate informatllon ls recelved to process the Object ion and attempt resolution. Failure to sufficiently f111 out 
the form along with complainant's signature will result in the rejection of the form and no formal review process. 

If, however, the School Board has previously declded on a challenged material within the last three (3) calendar 
years, unless reversed on appeal, the formal process in the Policy will not apply. The school will forward ttie 
objection form and the evidence proffered by the challenger to the Superlntendent/de.slgnee. The Objections and its 
supporting items wil l be pfaced as a School Board agenda item with its previous decision, and nless new 
information is provided, the prior decision will remaJn. Moreover, lf objections are made to Instructional materl~ls 
for reasons not stated applicable to them within SBE Rule 6A-7.0714, they wiU be r,ejected by the Superintendent 
on behalf of the School Board without going through the process stated below. 

1 School Board Policy 8.1205 -- Objection Procedures for Specific Ubrary Media Center, Classroom Library, Reading 
List, Supplemental or Instructional Matetlals That Have Not Gone Through the Board Adoptlon Process- can be found 
on the School District's website at th lis link: h~tp://1.sdpbc.net/htalZ. 



If the formal process appl!es, the School Materials Review Committee wm review the maiterial and hold an open 
pubUc meefing subject to the Sunshine laws. The complainant shall be-notiiified ofthe committee's meeting date ~nd 
time and shall be invited to present arguments for no more than 10 minutes unless time is extended by the 
committee for good cause. A question/answer period or committee discussion may foIllow the presentation <1t the 
committee's discretlon. The Policy states the compositioh of the committee and the committee must 'I nclude parents 
of students who .wiill have access to such materials. The Committee will vote and mak,e a recommen,da1t lon to the 
Principa l based on statutory criteria for objections to materials, as interpret~d by State Board of Education Rules, 
any readily avallable, professionalllly writllen reviews of the material, the objection form, arid tlhe CTA agreement to 
the extent It is consistent with State law. The committee's recommendation with supporting reasons will be stated 
on form l'BSD 1857--School Materials Review Committee Recommendatioos--:and is provided to the Principal. The 
Principa l makes a written decision based on the same criteria and states the reasons for the recommendation and 
decision. This written communication fo twarded to the complainant must inform the complainant of the next level of 
appeal under this policy and the time deadline if the decision is not the reHef sought. 

Next Step: District Level: Formal Appeal 
The complai111ant may appeal the Principal's decision to the Supeni ntendent within twenty {2.0) calendar days of the 
date of the Principal's decision. The Superiintendent or his/her designee and appropriate staff shall review the action 
taken at the school level and issue a decision based on t e same criteria. If the decision does not include further 
review by the Superintendent/designee (~nd District Materials Review Committee), the complainant shall be so 
notffled of the decision and be informed of the ablltty and deadline to request in writing an appearance to appeal 
directly t-0 the School Board. 

If, owever, the Superi ntendent li'inds cause for further review, the ,complaint shall be submitted to a District 
Materials Review Committee and the Policy sets forth its diverse composition including parents of students who wi[I 
have access to such materials. The committee wlll hold an open public meeting subje,ct to t e Sunshine laws. The 
complaina-nt shall be notified of the committee's meeting date and time and shall be- invited to present argument for 
no more than 10 minutes, unless time is extended by the committee for good cause. A question/answer period or 
committee discussion may follow the -presentation at the committee's discretion, The committee will vote and 
provide a recommendation with supporting reasons to the Superintendent based on the same cri teria. The 
Supe11iintendent or his/her designee shall make a final decision, based on the same criteria considered by the 
committee, and send the written report to the complainant, which willl contain time limits to appeal to the Board 1if 
the compla inant Is dissa,tisfied. 

Next Step: Board Level Appeal 
The compla inant may appeal the dedsion of the Superl1ntendent/deslgnee to the scriool Board by filing a signed 
writing with the School Board Clerk within thirty (30) days of the decision and may request an appearance before 
the School Board. After riotice_ to the appeallng party, t'lle School Boa1rd Level revlew shall occur at a public meeting. 

The Board shall review all ·evidence and materia ls presented previously in this process. If the complainant wishes to 
proffer any addltional evidence, it must be submitted to the superintendent no less than five (5) days prior to the 
meeting at which the matter will be heard. The compl~inant and public shall be afforded ,;1n opportunity to comm~nt 
befol"e the Board makes a final decision. The School Board's decision shall be based on the same criteria considered 
by the Superintendent. 



Next Step-Special Magistrate 
Parents who were the complainants r:nay request on the appropriate State. form the appointr:nent of a special 
magistrate If they disagree with the local decision about an objection to materials used in school or classroom 
libraries as set forth in SBER 6A~l.D94126 Special Magistrate tor Materials Used in Classroom or School Libraries. . . ' 

Part II: 

Introduction 

This form must be used by a parent or resident of this county, in conjunction with d_istrict policies and procedures, to 
submit an objectio~ to the· sch,c;>0I _b9.ard. f~rJ ~~.tC!nowing material; _________ _ : _____ • _-__ 

1. Materials used in a classroom in the district, except for instructional materials as defined in s. 1006.,29(2), F.S. 
The process and fom,s to obj ect to instructional materials can be found at http://Lsdpbc.net/htaj7 or 
http; //Lsdpbc. net/z8uvg. . 

2. Materials made available to students In a school or classroom library. 
3. Materlals Included on a school or classroom reading list. 
4, Instructional Materiails adopted and made available to students withOut the opportunity for public notice, 

review and hearing procedures by districts that implement their own instructional materials program under s. 
1006.283, F.S. - • 

Section 1: Parent or Resident Information 

Check the box that applies to you. Check all that apply. 
□ Parent/guardian of a student □ Resident of this county 
First Name ______________ Last Name _____________ _ 

Address ________________________________ _ 

Cilty ___________ State ____ .Zip Code _______ _ 

County· _________ Email ____________ _ 

Phone Number ______________ _ 

Section 2: Information Regarding Material 

Type of -material: □ · Book □Non-print material □ Other (identify) : 

Title of the mater.ial: _____________________ _ 

Author(s) : __________ Publisher or Producer: ____________ _ 

Copyright Date; _____ Grade Level used: _____ _ 

.. 
Where is the ma terial found: □Media Center □Classroom Library □Reading Ust □Other: ____ _ 



School(s) where materl:al is found: __________ _ 

ISBN!, If avallable: ________________ _ 

.Section 3: Basis for the Objection 

Identlify the basis for your objection : 

□ The material is pornographic. 

□ The materia l ls prohibited under Section 847.012, F.S. 

□ The material deglcts or describes sexual conduct as defined in Section 847._901(19), F.S. 

D The material is not suited to student needs and their ability to comprehend t e material. 

D The materiaf is inappropriate for the grade level and age group for which it is used. 

Section 4: Objection Specific Information 

1. What brought th is material to your attention? 

2. Did you examine this material in its entirety? □Yes □No If not, what sections did you examine? 

3. Identify the portion of the material objected to and why. (You must be specific and provide page 

numbers, sections, or timestamps, as appropriate. you may attach additional Information tf!at does 

not fit within this farm.) 



4. Is there any age or grade you would recommend this material? □Yes □No 

If yest please specify : _________________________ _ 

5. Is there any vallue In this materla I? 

6. What rs your desired outcome for this material? 
' ....... '..... ' _ .. _. __ ~· 

o Remove or discontinue use of material. 

o Limit access to certain grade levels: ________ _ 

□ LI mit my chl!ld's acoess. 

D Other: __________________ _ 

• Signature : _____________ _ Date:_-__________ _ 



·----· 




